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FREQUENTLY ASKED QUESTIONS
ABOUT THE PRACTICUM FACULTY OF HUMANITIES (UHU)

1. What is the Practicum and what is it for?

You can consult information related to this subject (content, development, etc.) on the website of the Faculty
of Humanities or by cIicking on the foIIowing link: https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas

2. Who is my academic tutor?

Every Degree has a different academic tutor, and it can change every academic year. All updated information
on this matter can be found at “Profesorado encargado de la tutorizacion académica de las Practicas” (Faculty
responsible for the academic supervision of the internships):
https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas

3. Who is my external tutor?

The person who is responsible for your supervision at the destination institution during your internship (85

hours). The name and contact information of these persons appear in the Internship Placement Offer
document (“Oferta de Destinos para realizar practicas”) for each academic year, which can be consulted on the
Faculty of Humanities website from October of each year:

https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas/convocatorias-0

To learn about the responsibilities of an external supervisor, please see the "Practicum: Description" section

at: https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas

4. MANDATORY INSURANCE: The additional documentation required for the Practicum specifies that

mandatory private insurance is needed for students over 28 years of age. If this is the case, what type of
insurance should I look for? Is the insurance paid for with tuition not valid?

Situation 1: Students under 28 years of age pay mandatory insurance when they enroll in all subjects. Since
the Practicum is a subject, that student is covered by school insurance.

Situation 2: Students over 28 years of age who enroll in all subjects pay for voluntary insurance. However,
when enrolling in the Practicum subject, this insurance becomes mandatory. Therefore, students in this
situation must ensure they pay for the insurance at the time of enrollment in that subject.

If you find yourself in Situation 2, we recommend that when you enroll in the Practicum subject, you discuss
your case with the Faculty Secretariat, so that they can guide you appropriately.
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5. DOCUMENTS:

Where can | get Annex lI-Training Project that my external tutor must fill out?

At the ICARO platform, through this link: https://uhu.portalicaro.es/

But to achieve this, you must first complete a series of steps. See them in Steps (“Pasos”) 1 and 2 of “Qué pasos

debo seguir para superar el Practicum” (What steps should | follow to pass the Practicum?) at: :
https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas

DOCUMENTS:

May | claim my provisional award of destination? What should | do?

YES. If you disagree with your assignment, or detect any errors in it, you can appeal.

Once the provisional awards are published, you have 4 days to submit appeals. You must submit a general
application form to the Dean's Office, which you can find on the Faculty website, explaining why you believe

the award was not appropriate. See “Anexos e impresos” (Annexes and Forms section):
https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas/normativas-y-anexos)

The Dean's Team and the Internship Committee will study the case and issue a report with the final award, if
applicable.

COURSES AND WORKSHOPS:

What courses does the Practicum recognize?

Taking courses counts for up to 20% of the final grade for the Practicum subject, and is broken down as follows:

a) Completion of a minimum of 5 hours in courses directly related to employability training (up to 10% of
the final grade for the subject). You can find courses of this type offered by the Vice-Rectorate for
Employability at the University of Huelva (UHU), SOIPEA, and Andalucia Emprende.

See: https://www.uhu.es/fhum/estudiantes/orientacion-academica-y-profesional

b) Completion of the Prof-Forum, which is a course organized by the Faculty of Humanities itself, which is
mandatory, and which accounts for up to 10% of the final grade of the subject.

See: https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas/prof-forum

8. COURSES AND WORKSHOPS:

What can | do if, for justified reasons, | cannot attend the workshops organized within the framework of
the subject?

You must inform your academic advisor of your situation as soon as possible and provide documentation
justifying your absence. Your academic advisor will then offer you assessment options to make up for your
absence.
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9. PRACTICUM REPORT:

What should I include in the Practicum Report? When and where should | submit it?

On the Faculty of Humanities website you can find recommendations for writing your internship report. See

“Anexos e impresos” (Annexes and forms) at:
https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas/normativas-y-anexos

Once the 85 hours at the host company or institution have been completed, the required documentation for
evaluation must be submitted. The deadline for students to submit their internship report will be that
established by the Internship Committee of the Faculty of Humanities for each academic year and
corresponding call for applications.

Delivery will be made exclusively through the icaro Platform, according to the following instructions:

a) Students must upload their Internship Report, along with certification of seminar and workshop hours, to
the fcaro Platform in PDF format and as a single document. The template will be available on the Faculty of
Humanities website, in the section “Anexos e impresos” (Annexes and forms) at:

https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas/normativas-y-anexos.

b) The external tutor must carry out their assessment through the icaro Platform.

c) Finally, the internal tutor will be responsible for evaluating the subject and completing the minutes in
accordance with their role as coordinator of the subject, based on the information previously provided by the
student and the external tutor.

All instructions for registering and accessing the icaro Platform can be found at:
https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas/plataforma-icaro

10. PRACTICUM REPORT:

May | deliver the Report of the Practicum before the fixed date?

No.

The best approach is to adhere to the deadlines set by the Faculty, which will be announced well in advance.
However, if you completed your internship at the beginning of the semester and wish to get ahead, you can
start drafting your report. For information on its structure and recommendations, please refer to the relevant
section “Anexos e impresos” (Annexes and forms) at:

https://www.uhu.es/fhum/estudiantes/practicas-curriculares-externas/normativas-y-anexos.
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